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Disclaimer 

The guidance in this document is correct at date of publication.  The Central Bank regularly 

issues guidance to ensure compliance by regulated firms with their legal and regulatory 

obligations.  Up to date guidance is available on the Central Bank website at the following 

address: www.centralbank.ie. 

 

  

  

http://www.centralbank.ie/
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Introduction 
Purpose of this manual 
Firms are required to submit to the Central Bank of Ireland the returns listed in section 2 of this 

document through the CBI Portal. 

 

This user manual provides instructional support to investment firm personnel on how to schedule 

these returns on the CBI Portal. 

 

Support 
For queries in relation to the submission and scheduling of returns through the CBI Portal, 

please use the Create Request function on the CBI Portal. 

 

Return Types Scheduled on an Ad Hoc Basis 
The following return types are required to be scheduled by investment firms through the CBI 

Portal: 

Return Name: Applicable to: 

Acquiring transaction notification form and 

support documentation 

- All MiFID firms  

Audited Interim Accounts - All MiFID firms  

- All IIA Non-Retail firms 

Auditors Findings Report - All MiFID firms  

- All IIA Non-Retail firms 

Breach and Incident  

 

- All MiFID firms  

- All IIA Non-Retail firms 

Capital Contribution Agreement  

 

- All MiFID firms  

- All IIA Non-Retail firms 

Cross Border Service in another member 

state  

 

- All MiFID firms 

Establishing a Branch in another Member 

state  

 

- All MiFID firms 

Internal Audits Documentation  

 

- All MiFID firms  

- All IIA Non-Retail firms 

Market Surveillance SI Upload - Certain MiFID firm 

MiFIR Transaction Reporting - Certain MiFID firms  
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Notification Form for investment firms 

providing algorithmic trading and providing 

direct electronic access 

- Certain MiFID firms  

 

Other Documents - All MiFID firms  

- All IIA Non-Retail firms 

Risk Assessment 

 

- All MiFID firms  

- All IIA Non-Retail firms 

 

Logging in and Scheduling a Return 
 

This section details a step by step guide on how to log into the system and schedule a return.  

1. Open a web browser and enter the address www.centralbank.ie.  

2. Click on the Regulation link on the breadcrumb menu at the top of the page. 

3. Click the Log in to Central Bank Portal button on the left of the page. 

 

 

 

4. The Login to Online Reporting page appears.  Enter your login credentials and click Sign In. 

 

http://www.centralbank.ie/
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5. The Home Page appears.  Select Returns > View / Edit Returns 

 

 

 

6. Select the Return Type you wish to schedule a return for under the ‘Investment Services - Ad Hoc 

Returns’ section.  The Scheduled Returns are automatically scheduled by the Central Bank of 

Ireland.  The Ad hoc returns require the firm to schedule the return on the CBI Portal.  As a 

demonstration, we will select Breach and Incident. 

 
7. Select View / Edit Returns. 
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8. Select Add Return. 
 

 

 

 

9. Select the appropriate Reporting Date and Submission Due Dates.  Firms should select the most 
applicable date for the Reporting Date, e.g. the date the breach occurred.  A return can only be 

submitted if the Reporting Date is in the past.  The Submission Due Date is the date by which the 

return should be submitted to the Central Bank.  
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10. Once the dates are selected, select Add. 

 

 

11. You will then see the return listed and ready for completion. Note that if the Reporting Date is more 
than one week away you will not be able to see the return until such time as the reporting date is 

within one week of the current date. 
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12. Firms should then proceed to submit the relevant information through the CBI Portal.  
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www.centralbank.ie 

 


	Introduction
	Purpose of this manual
	Firms are required to submit to the Central Bank of Ireland the returns listed in section 2 of this document through the CBI Portal.
	This user manual provides instructional support to investment firm personnel on how to schedule these returns on the CBI Portal.

	Support
	For queries in relation to the submission and scheduling of returns through the CBI Portal, please use the Create Request function on the CBI Portal.

	Return Types Scheduled on an Ad Hoc Basis
	Logging in and Scheduling a Return
	5. The Home Page appears.  Select Returns > View / Edit Returns
	6. Select the Return Type you wish to schedule a return for under the ‘Investment Services - Ad Hoc Returns’ section.  The Scheduled Returns are automatically scheduled by the Central Bank of Ireland.  The Ad hoc returns require the firm to schedule t...
	7. Select View / Edit Returns.



